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(® taxoptimiser
Signup

1. Click sign up in the top right hand corner.

O taxoptimiser Festures . Pricing MTDFAQ  Blog

Don't panic!
MTD is easy

urns for Free*

2. Select Business/Organisation

©

Who are you

Accountant/Bookkeeper »
1 submit on behalf of multiple organisations.
Trial period is free until you send your first real VAT return

Business/Organisation +
| submit on behalf of less than 2 organisation.
Includes first year free per organisation.
First year free starts from when you send your first real VAT retumn.

3. Sign up with your details

O

& Tax Optimiser Corp o

1am a business owner
Create a tax optimiser account in
2 minutes

£ Mark £ OGrady
No credit card required
@ business@taxoptimiser.co.uk
oo g thefutureof e tos

the
ofind savings, save tax and save ime. Send Making Tax Digital VAT
Returns and Self assessmen.

o Reference

[] Accept terms of service

If you are an accountant Sign up here
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Setup

You will be presented with an initial dashboard >> click Organisation

2 8 (o=

v v e arytiing I HURE. H peumast o returrm L 14 UMRZ ol acherma bere. We have 3
rurmbr of qreat features caming seon. i you have any guetiaes plesas cotact on et

Example Templates

ovided

T send VAT retums through Tax Gptimiser you mus?

eoeo

(o Dar't Panic. MTD VAT Exgal fri
70 1S COMING

Enter your details, only the VAT Registration No is required. Press Save at the bottom of the

screen.

1 taxoptimiser =

M Mark O'Grady

Tax Optimiser Corp

Dashboard

Organisation Name Tax Optimiser Corp lu]

Organisation
Company Industry Accountancy or book-keeping v

Organisation Individuals
= Company House No

f HMRC

VAT Registration No 666873590
Settings

VAT Scheme Standard ¥
Logout .

VAT Entity Single Organisaiton v

Corporation Tax No

Company Paye Reference

Important Dates

Incorporation Date

it

AccountsNextDue

13

AccountsNextMadeUpTo

(I3

ConfirmationNextDue

113

ConfirmationNextMadeUpTo

it

Registered Address

Registered Address 1

Registered Address 2

m Mark 0'Grady ~
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VAT Settings Setup

If you are using a your own spreadsheet or a different format from our standard template click
on HMRC >> VAT Settings.

© taxoptimiser L E m Mark O'Grady +

VAT Return Settings

VAT Submission Software Tax Optimiser o

) MarcoGrady

Excel Template

Software Template Select Template
(optional)

Excel Sheet Name (tabatthe VAT
bottom of Excel NOT the

filename)

1. VAT Due on Sales Cell B4
Reaursions Sai o
3. Total VAT Due Cell 86
4. VAT Reclaimed Cell 88
5. Net VAT Due Cell B10

6. Total Sales Value Ex VAT B12
Cell

7. Total Purchase Value Ex 813
VAT Cell

8. Total EC Goods Supplied 814
Value Ex VAT Cell

9. Total EC Acquisitions B1S

Value Ex VAT Cell

Other System Template

If you are using another systems format such as Sage 50, Sage 200, Access Dimensions,
Quickbooks desktop etc.. Select it from the template and press Save.

Software Template Select Template -
(optional)

Q|
Excel Sheet Name (tab at the : : ~
bottom of Excel NOT the SR
filename)
Sage 200 - C5V file

1. VAT Due on Sales Cell Sage 200 - Excel

2. VAT Due on EC Account Master
Acquisitions Cell

Quickbooks Desktop
3. Total VAT Due Cell

Tax Optimiser

4. VAT Reclaimed Cell Sage 50 - Excel

5. Net VAT Due Cell RN
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Using your own format spreadsheet

If you are using your own format then you need to enter the sheet and cell references.

The sheet is indicated below in red. It is important that the names must match including spaces.
The cell reference must match the relevant cell in the excel document.

Excel Sheet Name (tab at the VAT
bottom of Excel NOT the

filename) k

D3 I v
1. VAT Due on Sales Cell B4

A B < 2] E F G H 1 J

2. VAT Due on EC B5 L
Acquisitions Cell 2

BY vities B val 1
3. Total VAT Due Cell B6 4 VATDue Sales £ 30,000.00

5 |VATDue Acquisitions £ -
4, VAT Reclaimed Cell B8 B ——

8 |Reclaimed VAT £ 1000000
5. Net VAT Due Cell 810 o

10/NETVATOUE £ 200000 |
6. Total Sales Value Ex VAT B12 i
Cell 12 Total £ 150,000

13 Total £ 50000
7. Total Purchase Value Ex B13 14 Total £ -
VAT Cell e

cquisitions Ex VAT

16
17
18

8. Total EC Goods Supplied  B14
Value Ex VAT Cell

9. Total EC Acquisitions B15 i VAT
Value Ex VAT Cell —

® <
oupysettngs | B B - [ + o0
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Connecting up in demo mode

Click Connect to HMRC DEMO MODE

® taxoptimiser

B Q oo

VAT Returns

Connect to HMRC w

DEMO MODE _—

You will be presented with a screen for the dummy gateway. This is to simulate the steps you
will go through when connecting up your real account to HMRC. Click Continue.

Dummy Gateway

| Testsite

THIS IS ADUMMY VERSION OF THE
HMRC PLATFORM

FOR SIMULATING TESTING WITH TAX OPTIMISER

Because this is a dummy site nothing will be sent to the HMRC site. Tax
Optimiser needs permission to interact with HMRC on your behalf. To
grant this authority, you'll need to:

1. Sign in to your Government Gateway account.
2. Grant authority to interact with HMRC on your behalf.

This authority will last for 18 months. You can remove this authority at
any time.

» Details

Cookles Privacypolicy Terms and conditions Help using GOV.UK

©Tax Optimiser Copyright
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You will be presented with a login screen to simulate the HMRC gateway. You do NOT need to
enter your credentials here, just press sign in and it will take you to the next step.

Dummy Gateway

| Dummy Gateway

THIS IS ADUMMY VERSION OF THE
HMRC PLATFORM

FOR SIMULATING TESTING WITH TAX OPTIMISER

This is a test site you just need to press sign in.

User ID testuser123

You will then be presented with a screen to grant authority. Click Grant authority.

Dummy Gateway

Authority to interact with HMIRC
on your behalf
The Tax Optimiser software application is requesting to do the
following:

« View your VAT information

» Change your VAT information

It will be able to do the above for 18 months from when you grant
authority. Just press Grant Authority

Grant authority Do not grant authority

You will then be taken back to tax optimiser with some demo data. When you connect it in the
live mode. We will populate this with your VAT returns from HMRC API. You can not enter your
own VAT period dates. As you can see in the data 18A1 is Completed, therefore we can not
submit our data against it. You will need to click on 18A2.

A m Mark 0'Grady v

® taxoptimiser

You are currently in demo mode and nothing will be sent to HMRC. If you are on the pilot scheme and we would like to send live returns click here.

e

Organisation Individuals VAT Returns Liabilites Payments

fii Dashboard

A Organisation

Filter. | Typeto filter Q show: | 10 v Copy Excel CSV  POF

VAT Returns

VAT Setiin

18A1 01/01/2018 31/03/2018 30/04/2018 800000 Fulfilled Completed =
Settings
Logout 01/04/2018 30/06/2018 30/07/2018 0.00 Open Confirmation of data required &
ogaut

Showing 110 2 of 2 entries
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Uploading your file

Drag

You can either drag your file on to the upload area

1xoptimiser

n
»
L

) MerkoGrady

You are currently in deme meds and nothing will be sent to HMRC. If you ars on the pilet schems and we would ke to send live returms click Here.

Period Key 18A2

start Date 81042008

) [ = | ProcessingFiles - o x

End Date “
Home | st view )
Due Date =W L — ig)
ue Date [] # Goetor Xoseer T D - Bscecan
S = £ Seiect nane

Pin to Quick Co) Paste 3 ~ =k New Properties
HMRC Status 2 Py [ | Bcomtor | =Dnemame | o PN & et selection
Submission Status Clipboara Organize New open
<« v M |« 0S(C) » Code > TOptimiser » ProcessingFiles vo
Values - - ‘Dowricad Example Fron: Shee: Excel Fie | Dowrioad Example ExcelFlewith Transacrion
O Name Date medified
1. VAT due on sales # Quick access To change the what sheet and cells to extract the data from, please change the

Microsoft Ex

&) Incarporation tax calculator 161715 settings here

» B Deskiop - X
2. VAT due on EC Acquisitions & Dowrlosts ¢ 0 VAT Bxample - Bad Celldsx Microsoft Excel W..
ownioads G5 VAT Example - No Sheetoxsc Microsoft Excel W
3. Total VAT due Documents S VAT Example 200315 Microsoft Excel 9
X & Pictures. 18" VAT Examplesdst Microsoft Excel W...
4. VAT reclaimed on purchases Code . 1! VATEample.csy Microsoft Excel C.
5. et VAT ue o b pid o customs Accounting 8" VATExample-WithTransaction xsx Microsoft bxc
reclaimedbyyou Accounting Wet
6. Total value of sales and all other Nudge
outputs ex VAT
XdTooksCore o ¢
7. Total value of purchases and all 5 3
T ot e e e items 1 item selected 113K
8. Totalvalue ofal supplies of goads 0
and related costs, excluding any VAT, to
other EC member states
9. Total value of acquisitions of goods o
and related costs excluding any VAT,

Or

Click

click on the panel to open a file select dialog box and select the file you want to upload

moan gy enveny

@ Open X
jck Here.
« . 5 ThisPC » OS(C) » Code » TaxOptimiser » ProcessingFiles v ® | SearchProcessingFiles r
I e i e
Accounting ~  Name Date modified Type Size
Accounting.Wet Incorporation tax calculator 1617:xs 08/2018 11:48...  Microsoft Excel 22KB
Nudge VAT Example - Bad Cell.xlsx 13/10/2018 08:36 Microsoft Excel W.. 11KB
XdTools.Core VAT Example - No Sheetadsx 13/10/2018 08:36 ...  Microsoft Excel V 11KB
VAT Example 2003.xds 13/10/2018 08:36 . Microsoft Excel 97 27 KB

@ Creative Cloud Fil

/AT Example xlsc 09/02/201902:54 ...  Miicrosoft Excel W.. 12KB

.
&2 Dropbox B VATEample.csv 16/117201811:54 .. Microsoft Excel C.. 1KE

VATExample-WithTransaction xlsc 18/02/2019 10:31 .. Microsoft Excel W... 478 KB I
& OneDrive

[ ThisPC

8 3D Objects
I Desktop
Documents

& Downloads v >ownload Example Front Sheet Excel File | Download Example Excel File with Transaction

change the what sheet and cells to extract the data from, please change the

File name: |VAT Examplexisx ~| | Customised Files (“asc* sl ~
settings here
0.00
purchases 0.00

paid to customs or | 0,00
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It will then take a few seconds to upload the file

VAT Retum

C
Processing this may take a few second

The data will then be updated.

VAT Retum

Details L
Period Key 1842

Start Date Z  o1/04/2018

End Date 30/06/2018

Due Date 30/07/2018

HMRC Status Open

Submission Status Gonfirmation of data required
Values

1. VAT due on sales 2000.00

2. VAT due on EC Acquisitions 0.00

3. Total VAT due 2000.00

4. VAT reclaimed on purchases 112.00

5. Net VAT Due to be paid to customs or 1888.00
reclaimed by you

6. Total value of sales and all other 10000
outputs ex VAT

7, Total value of purchases and al 560
other inputs excluding any VAT

8. Total value of all supplies of goods 1

and related costs, excluding any VAT, to
other EC member states

9. Total value of acquisitions of goods | 0
and related costs excluding any VAT,
from other EC member states

15 all the data correct?
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Checking and sending the data

You then need to check the data and make sure it is correct and press Send VAT return

VAT Retumn
Details Audit Log

Period Key 18A2

Start Date £ ouoazos

End Date 30/06/2018

Due Date 30072018

HMRG Status Open

‘Submission Status Confirmation of data required

Values

1. VAT due on sales 2000.00

2. VAT due on EC Acquisitions 0.00

3. Total VAT due 2000.00

4. VAT reclaimed on purchases 112,00

5, H;wérhnmlu be paid to customsor | 1888.00

6. Total value of sales and all other 10000

outputs ex VAT

7. Total value of purchases and all 560

other inputs excluding any VAT

8. Total value of all supplies of goods 0
and related costs, excluding any VAT, to
other EC member states

9. Total value of acquisitions of goods | 0
and related osts excluding any VAT,
from other EC member staf

15 all the data correct?

You will then be presented with a declaration box to confirm the details. The notes are internal
and Click Accept.

Declaration

When you submit this VAT information you are making a legal declaration that the information is true and complete. A
false declaration can result in prosecution.

1. VAT due on sales 2000.00

2. VAT due on EC 0.00
Acquisitions

3. Total VAT due 2000.00

4. VAT reclaimed on 112.00
purchases

5. Net VAT Due to be paid 1888.00
o customs or reclaimed by
you

6. Total value of sales and
all other outputs ex VAT

7. Total value of purchases
and all other inp:
excluding any VAT

8. Total value of all
sipplies of goods

od costs, exclucing
any VAT, 10 oifer £
member states

ions of goods and
Felated costs extluding any
VAT, from other EC member
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Completed Return

If there are no error and HMRC accept your return you will receive a receipt with the Processing
date, Payment indicator, Form Bundle Number and Charge Ref Number.

These are all generated by HMRC and the Payment indicator is the form of payment they have
for you on file.

In the demo mode nothing is actually sent to HMRC.

:::: LA AL
- o ;
End Date = 30062018 prS——
Due Date. E 30072018
Values

Resetting the demo data

In demo mode you can reset to the test data by clicking Actions on the VAT return screen and

Reset Test Data

A Es mMakaGradyv

® taxoptimiser

M Mark O'Grady

Tax Optimiser Corp

You are currently in demo mode and nothing will be sent to HMRC. If you are on the pilot scheme and we would like to send live returns click here,

VAT Returns

5! Dashboard

Organisation
W Reset Test Data

VAT Returns Liabilites

Organisation Individuals

HMRC
Q Show: 10 v Copy Excel CSV  PDF

Filter: Type to filter..

VAT Returns

VAT Settings Period ~  StartDate End Date Due Date Net Due Return Status Submission Status Actions
st 18A1 01/01/2018 31/03/2018 30/04/2018 8000.00 Fulfilled Completed =

ettings
18A2 01/04/2018 30/06/2018 30/07/2018 1888.00 Fulflled Completed “

Logout

Showing 110 2 of 2 entries -
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Switching to live mode

© taxoptimiser A B @ Mark 0'Grady ~

M Mark O'Grady

You are currently in demo mode and nothing will be sent to HMRC. If you are on the pilot scheme and we would like to send live returns click here.

VAT Returns

[ —— VAT Returns Liabilites Payments
HMRC
Filter:  Type tofiter Q show: 10 v Copy Excel CSV  PDF
VAT Returns
Start Date Net Due Return Status

< 18A1 01/01/2018 31/03/2018 30/04/2018 8000.00 Fulfilled Completed =
Settings

18A2 01/04/2018 30/06/2018 30/07/2018 1888.00 Fulfilled Completed “

Logout

Showing 10 2 of 2 entries

Then click set to live mode.

Live mode

Please ensure you have received an email from HMRC confirming that you are on the HMRC Pilot. Once you set to live
mode all your returns all your submission will be your actual live returns.

If you need to sign up to the pilot scheme please click here

Set to live mode

12
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Connecting the live account.

Click Connect to HMRC

® taxoptimiser

M Mark O'Grady

Tax Optimiser Corp

VAT Returns

Dashboard

Connect to

Organisation

HMRC

View and Submit
(using Organisati
Account)

Organisation Individuals

HMRC

VAT Returns

VAT Settings

Settings

Logout

You will then be taken the HMRC'’s gateway. Click Continue.

| HM Revenue & Customs

Authority to interact with HMRC on
your behalf

Tax Optimiser needs permission to interact with HMRC on your behalf. To
grant this authority, you'll need to:

1. Sign in to your Government Gateway account.

2. Enter the 6 digit access code we'll send to your mobile phone,
landline or other device.

3. You might need to confirm who you are by answering some security
questions on, for example, your passport, P60 or other documents.

4. Grant authority for this software to interact with HMRC on your
behalf.

This authority will last for 18 months. You can remove this authority at
any time.

If you’re an agent

To use the Making Tax Digital APIs, sign in with the user ID and password
for your agent services account.

To use the APIs that pre-populate a Self Assessment return, sign in with
the account that's enrolled for Self Assessment for Agents - it’s the same
account you use to access the HMRC agent portal.

13
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Enter your real gateway credentials

|-131.Y This is a new service - your feedback will help us to improve it

Signin using Government
Gateway

Government Gateway user ID
This could be up to 12 characters.

| 2]

Password

[ %)

Create sign in details

Problems signing in

| have forgotten my password

| have forgotten my Government Gateway user ID

At this stage it may ask you to set up more 2 factor authentication. This video explains the
concept of 2 factor authentication https://www.youtube.com/watch?v=0mvCeNsTalg. Once you

get to the final screen, Press Grant authority, this allows our software to retrieve the data and
submit data on your behalf.

5 GOV.UK

| HM Revenue & Customs Mark O'grady

Authority to interact with HMRC on
your behalf

The Tax Optimiser software application is requesting to do the following:

s View your VAT information
* Change your VAT information

It will be able to do the above for 18 months from when you grant
authority.

Grant autherity

Tax Optimiser will act in accordance with their privacy policy# and their
terms and conditions#.

You can remove this authority (opens in a new tab) at any time.

14



https://www.youtube.com/watch?v=0mvCeNsTa1g
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You will then be presented with your VAT Periods. To select a period click on the period link in
blue and follow instructions from Uploading your file

A FEs @ Mark O'Grady v

VAT Returns

© taxoptimiser

Mark O'Grady

‘Tax Optimiser Corp

Dashboard

VAT Returns Liabilites Payments
Organisation
Organisation Individuals Filter: Type to filter. Q Show: 10 ~ Copy Excel CSV  PDF
HMRC
e Start Date End Date Due Date Net Due Return Status Sul ion Status Actions

A #001 02/11/2018 28/02/2019 07/04/2019 0.00 Open Confirmation of data required =
VAT Settings

1981 01/03/2019 31/05/2019 07/07/2019 0.00 Open Confirmation of data required D/

Settings

Showing 1 to 2 of 2 entries -

Logout

15
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Refreshing Data

We intermittently refresh your periods however if your periods do not appear or you have fixed

an error then click Refresh data
‘ Ei m Mark O'Grady +

W Reconnect to HMRC

3§ Dashboard
VAT Returns Liabilites Payr]
C  Refresh data
Organisation

(® taxoptimiser

Organisation Individuals Filter. Type to filter. Q Show: 10 v Copy Excel csv PDF
HMRC

Period ~ Start Date End Date Due Date Net Due Return Status Submission Status Actions
VAT Returns

elms #001 02/11/2018 28/02/2019 07/04/2019 0.00 Open Confirmation of data required “

1981 01/03/2019 31/05/2019 07/07/2019 0.00 Open Confirmation of data required D/

Settings >
Showing 1 to 2 of 2 entries -

Logout
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Errors

If you there are any problems you will receive an error. With an explanation. You then just need to
fix the error. If it does not make sense then please contact our support

support@taxoptimiser.co.uk

>

There was a problem

There have been the following errors: You need to enter your
VAT registration number in the organisation details

17
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Adding additional users

You can add additional users to the system. Go to Organisation Individuals. Click Add New

© taxoptimiser

M Mark O'Grady

Tax Optimiser Cc

board
Fiter.  Type to filter Q Show.
# Organisation
Organisation Individuals IndividualUser
¢ HMRC Mark O'Grady

Showing 110 10f 1 entries

Tax Optimiser v0.0.0.3

A B m Mark O'Grady ~
Add New

10 ~ Copy Excel CSV  PDF

Actions

Eqo|

You only have to enter the first name, last name and email address and specify to Send

Credentails. The user will then receive an email with a link to create a password.

© taxoptimiser

Address Town

Address Postcode
IncomeTaxCode
IsDefaultTaxCode

‘TakeHomePay o

The rest of the details will be used later for self assessments.

18




